Purchase Requisitions

Purchase requisitions serve to document prior approval of a purchase. All purchases of materials and services ABOVE
$500 per order require a prior approval from the Board of Commissioners.

l.  The requestor fills out apurchase requisition with documentation of the cost including shipping, and has the
Chief sign the requisition. The form Is then given to the Treasurer or left onthetable in the Commission office.

2. The Treasurer reviews the request for accuracy and availability of funding and signs the form.

3. TheTreasurer obtains at least 3 signatures from the Commission approving the purchase andreturns the
requisition to the requestor.

4. Once the requestor has the approved requisition they can place the order.

5. Ifanitem is requested at a Commission meeting and the Treasurer indicates funding is available, a requisition
can be created and signed at the meeting. The Treasurer will send a copy of the approved requisition to the
requestor the next day.

Purchase Orders

Purchase Orders are required for all capital purchases with a cost of $2500 or more, or for capital purchases that are
part of a project or expense costing a total of $2500 or more, where the funding will be taken from a capital reserve.

I For expenses over $2500 or where funding is to come from a capital reserve account, the Commission reviews
the purchase requisition with the attached quotes for the expense based on the procurement policy, votes on a
resolution to purchase and creates a 30-day legal notice.

2. When the 30-day legal notice expires without public opposition, the treasurer, using the purchase requisition
and provided quote, will complete the Purchase Order form and assign a PO number

3. The Treasurer obtains at least 3 Commissioner signatures and sends the Purchase Order to the requester or
person responsible for the project or purchase. The PO is posted to the online Communications file by the
Treasurer,

4. Once the requestor has the approved PO, they can place the order,

Material items orservices fortrucks UNDER $500 each can be ordered without prior Commission approval byas
follows, along with receipts:

1. Fire Chiefs -- when the purchase is needed for replacement, or maintenance of fire equipment or items needed
to support that equipment. Fire Police can place orders with Chief Approval.
2. Secretary - the purchase of office supplies.

Purchases ynder $500 will be approved by the Commission through the regular voucher process.

Procurement Policy Addendum 4/4/2022



Account Account Description
AA.3525.400.000 Office Equipment non-Capital, Contr Exp
AA.3525.400.000 Office Equipment non-Capital, Contr Exp
AA.3525.400.000 Office Equipment non-Capital, Contr Exp Total
Budget

Variance without Encumbrances

AA.3535.400.00 Software

AA.3535.400.000 Software

AA.3535.400.000 Software

AA.3535.400.000 Software

AA.3535.400.000 Software

AA.3535.400.000 Software

AA.3535.400.000 Software Total

Budget

Varlance without Encumbrances

AA.3615.400.000 Medical (Physicals)

AA.3615.400.000 Medical {Physicals)

AA.3615.400.000 Medical (Physlcals) Total

Budget

Variance without Encumbrances

AA.3820.400.000 Firefighter Equip non-Capital
AA.3820.400.000 Firefighter Equip non-Capital

AA.3820.400.000
AA.3820.400.000
AA.3820.400.000
AA.3820.400.000
AA.3820.400.000
AA.3820.400.000
AA.3820.400.000
AA.3820.400.000
AA.3820.400.000
AA_3820.400.000
AA.3820.400.000
AA.3820.400.000
AA.3820.400.000
AA.3820.400.000

Firefighter Equip non-Capital
Firefighter Equip non-Capital
Firefighter Equip non-Capital
Firefighter Equip non-Capital
Firefighter Equip non-Capital
Firefighter Equip non-Capital
Firefighter Equip non-Capital
Firefighter Equip non-Capital
Firefighter Equip non-Capital
Firefighter Equip non-Capital
Firefighter Equip non-Capital
Firefighter Equip non-Capital
Firefighter Equip non-Capital
Firefighter Equip non-Capital

AA.3820.400.000 Firefighter Equip non-Capital Total
Budget

Variance without Encumbrances

AA.3821.400.000 Firefighter Equipment Maintenance
AA.3821.400.000 Firefighter Equipment Maintenance
AA.3821.400.000 Firefighter Equipment Maintenance
AA.3821.400.000 Firefighter Equipment Maintenance
AA.3821.400.000 Firefighter Equipment Maintenance
AA.3821.400.000 Firefighter Equipment Maintenance
AA.3821.400.000 Firefighter Equipment Maintenance
AA.3821.400.000 Firefighter Equipment Maintenance
AA.3821.400.000 Firefighter Equipment Maintenance
AA.3821.400.000 Firefighter Equipment Maintenance
AA.3821.400.000 Firefighter Equipment Maintenance Total
Budget

Variance without Encumbrances

AA.4310.400.000 Training

AA.4310.400.000 Training

AA.4310.400.000 Training Total

Budget

Variance without Encumbrances

Date  Reference

2/20/2023 1609
4/03/2023 2023.03

1/16/2023 2022.12.21
2/06/2023 BROC-042
2/06/2023 BROC-043

2/06/2023 2023.01
3/20/2023 2023.02
4/03/2023 2023.03

3/06/2023 7653
3/06/2023 7464

1/16/2023 2022.12.21
1/16/2023 2022.01.02

1/16/2023 202805
1/16/2023 22-048
2/06/2023 2023.01
2/20/2023 622703

2/20/2023 6.9613E+12

3/06/2023 203581
3/06/2023 328837
3/20/2023 2023.02
3/20/2023 203846
3/20/2023 203788
4/03/2023 204092
4/03/2023 3172301
4/03/2023 204091
4/03/2023 2023.03

2/06/2023 203030
2/06/2023 3220035
2/20/2023 203443
3/06/2023 4635
3/06/2023 203623
3/06/2023 2102301
3/06/2023 2102302
3/06/2023 203687
3/20/2023 203890
4/03/2023 204103

2/09/2023
3/20/2023 2023.02

Description
Gartland Technologies, LLC Replacement batter for UPS; NAS power
Cardmember Services MyFax; Amazon; American Heart Shop;

Cardmember Services Smartdraw software; Amazon; MyFax; Post
Alpine Software Corp. Annual support contract

Alpine Software Corp. Cloud hosting

Cardmember Services Statement Date: 01/20/2023 ::
Cardmember Services American Heart Shop; Vehicle Safety Supply;
Cardmember Services MyFax; Amazon; American Heart Shop;

Northern Star Medical Billing and Collections Physicals
Northern Star Medical Billing and Collections Physicals

Cardmember Services Smartdraw software; Amazon; MyFax; Post
Lowe's {Accounts Receivable CC) Drawers; Batteries; Light; Floor
Churchville Fire Equipment Fire extinguisher inspections

EV Warning Systems LLC Vehicle upfit

Cardmember Services Statement Date: 01/20/2023 ::

Landpro Equipment Chainsaw repair

Advance Auto Parts RX Weather Armor

Churchville Fire Equipment Replacement elbow

Dival Safety Equipment, Inc. Repair Sensit Gold G2

Cardmember Services American Heart Shop; Vehicle Safety Supply;
Churchville Fire Equipment Strap

Churchville Fire Equipment M Gated Wye long handle swivel
Churchville Fire Equipment Strap

Fire Service Safety Testing, Inc, Shock absorbing Lanyard Model 827
Churchville Fire Equipment Rhyno Cutter battery pack
Cardmember Services MyFax; Amazon; American Heart Shop;

Churchville Fire Equipment

Dival Safety Equipment, Inc. CALPLUS Calibration

Turnout Express Advanced cleaning

Fletch-Air Systerms, Inc. Compressor service

Turnout Express Advanced cleaning and inspection

Fire Service Safety Testing, Inc. Ground ladders tested and
Fire Service Safety Testing, Inc. Life safety inspections
Turnout Express Pants and boots

Turnout Express Advance cleaning and inspection
Turnout Express Cleaning & inspection

Volunteer Fire Police of NYS Fire Police Training Drake, Delong,
Cardmember Services American Heart Shop; Vehicle Safety Supply;

o
0]
(=
=3

149.90
5,938.44
1,200.00

12.00

12.00

12.00
7,324.34

172.00
100.00
272.00

805.74
519.60
39,10
3,469.50
276.27
152.47
34.82
150.98
262.00
3,526.08
54.50
1,285.00
80.00
835.00
279.00
18.28
11,788.34

1,894.23
2,876.52
1,430.00

971.75
1,870.00

852.15
2,967.60

269.00
1,561.00
1,842.00

16,534.25

155.00
92.50
247.50

Balance
198.99
298.97
298.97

5,000.00
4,701.03
149,90
6,088.34
7,288.34
7,300.34
7,312.34
7,324.34
7,324.34
22,000.00
14,675.66
172.00
272.00
272.00
15,000.00
14,728.00
805.74
1,32534
1,364.44
4,833.94
5,110.21
5,262.68
5,297.50
5,448.48
5,710.48
9,236.56
9,291.06
10,576.06
10,656.06
11,491.06
11,770.06
11,788.34
11,788.34
44,000.00
32,211.66
1,894.23
4,770.75
6,200.75
7,172.50
9,042.50
9,894.65
12,862.25
13,131.25
14,692.25
16,534.25
16,534.25
44,000.00
27,465.75
155.00
247.50
247.50
16,000.00
15,752.50
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Brockport Fire District

Abstract of Audited Vouchers from 3/21/2023 to 4/03/2023

Claimant
Invoice Date Invoice
Voucher Type: Online
Cardmember Services
3/21/2023 2023.03
3/21/2023  2023.03
3/21/2023  2023.03
3/21/2023 2023.03
3/21/2023 2023.03
3/21/2023  2023.03
3/21/2023 2023.03
3/21/2023  2023.03

Cardmember Services Total
Total for Voucher Type: Online

Voucher Type: Payroll

ADP
3/25/2023 PR 03.31
3/25/2023 PR 03.31
3/25/2023 PR 03.31
3/25/2023 PR 03.31
3/25/2023 PR 03.31
3/25/2023 PR 03.31
3/25/2023 PR 03.31

ADP Total

Total for Voucher Type: Payroll
Voucher Type: Prepaid

ATA&T Mobility
3/04/2023

ATAT Mobility Total

Time Wamer Cable BC
3/14/2023
3/21/2023
3/21/2023
3/21/2023

Time Wamer Cable BC Total
Total for Voucher Type: Prepaid

144052801031423
141408401032123
141716501032123
144395501932123

Voucher #
Description

6,360
MyFax; Amazon; American Heart Shop; Verizon;
MyFax; Amazon; American Heart Shop; Verizon;
MyFax; Amazon; American Heart Shop; Verizon;
MyFax; Amazon; American Heart Shop; Verizon;
MyFax; Amazon; American Heart Shop; Verizon;
MyFax; Amazon; American Heart Shop; Verizon;
MyFax; Amazon; American Heart Shop; Verizon;
MyFax; Amazon; American Heart Shop; Verizon;

6,354
03/31 Payroll

03/31 Payroll
03/31 Payroll
03/31 Payroll
03/31 Payroll
03/31 Payroll
03/31 Payroll

6,349

287302269023x031 Telephone Feb - Mar 2023

6,350
Cable Mar - Apr 2023
Cable Mar -Apr 2023 Station 3
Cable Mar Apr 2023 Station 1
Cable Mar Apr 2023 Station 5

Distribution Acct

AA.3505.400.000
AA.3525.400.000
AA.3535.400.000
AA.3740.400.000
AA.3745.400.000
AA.3820.400.000
AA,3825.400.000
AA_4205.400.000

AA 3405,100.000
AA 3410.100.000
AA.3415.100.000
AA.3420.100.000
AA.9030.800.000
AA.9050.800.000
AA.9055.800.000

AA.3740.400.000

AA.3745.400.000
AA.3745.400.000
AA.3745.400.000
AA.3745.400.000

A/P Owed Check #
179.00
99.98
12.00
649.83
38.58
18.28
214,54
217.86
1.430.07
1,430.07
336.03 PR 03.31
PR 03/31
561.84 PR 03.31
PR 03/31
887.90 PR 03.31
PR 03/31
781.08 PR 03.31
PR 03/31
196.36 PR 03.31
PR 03/31
53.90 PR 03.31
PR 03/31
-5.99 PR 03.31
PR 03/31
2,811.12 .\
2,811.12
208.85 ACH
208.85
149,98 ACH
46,75 ACH
56,20 ACH
149,98 ACH
402.91
611.76

Chk Date

3/31/2023
3/31/2023
3/31/2023
3/31/2023
3/31/2023
3/31/2023
3/31/2023
3/31/2023
3/31/2023
3/31/2023
3/31/2023
3/31/2023
3/31/2023
3/31/2023

312112023

3/27/2023
3/27/2023
3/27/2023
3/23/2023
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Brockport Fire District
Abstract of Audited Vouchers from 3/21/2023 to 4/03/2023

Claimant Voucher #
Invoice Date  Invoice Description Distribution Acct A/P Owed Check # Chk Date

Voucher Type: Regular

Churchville Fire Equipment 6,357

3/17/2023 204091 Rhyno Cutter battery pack AA.3820.400.000 279.00

3/17/2023 204092 Strap AA . 3820.400.000 80.00
Churchville Fire Equipment Total 359.00 /\
CopierFax Business Technologies, 6,359

3/17/2023 784508 Copier usage - 02/15/23 - 03/1 4/23 AA _3635.400.000 4377 ,\
CopierFax Business Technologies, Inc. Total 43.77
Danny's Decals 6,362

3/20/2023 1811 Replace graphics on trailer 2347 AA.3960.400.000 307.00
Danny's Decals Total 307.00 /\
Fire Service Safety Testing, Inc. 6,356

3/17/2023 03172301 Shock absorbing Lanyard Model 827 AA_3820.400.000 8356.00
Fire Service Safety Testing, Inc. Total 835.00
Northside Service Center 6,361

3/24/2023 129044 2011 Chevy Tahoe Oil change and brakes AA _3980.400.000 745.30 ~\
Northside Service Center Total 745.30
Turnout Express 6,358

3/17/2023 204103 Cleaning & inspection AA 3821.400.000 1.842.00
Turnout Express Total 1,842.00
Westside News, Inc. 6,366

3/12/2023 130017 Legal notcie - AUD filed AA.3630.400.000 30.75

3/12/2023 130018 Legal notice - Misc Fire service nozzles bid 2023 AA . 3630.400.000 65.70

3/12/2023 130019 Legal Notice Gladiator Hose and Misc Nozzles AA.3630.400.000 118.25
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Brockport Fire District
Abstract of Audited Vouchers from 3/21/2023 to 4/03/2023

Claimant
Invoice Date Invoice

3/12/12023 130020
Westside News, Inc. Total

Total for Voucher Type: Regular

! 8:5‘ that the vouchers listed above were audited by the Board of Fire Commissioners of the Brockport Fire District and al
and directed to pay each of the claimants the amount opposite his name. The treasurer is also authorized to transfer to the

Voucher #
Description Distribution Acct A/P Owed Check # Chk Date
Legal Notice - purchase John Deere S130 lawn AA.3630.400.000 114.00
329.70
4,461.77

Total: .
Payrol| \ 2811.12
Vouchers \ 6,503.60

b 9,3

Total

Department:
General 9,314.72
Total 9,314.72

\ 14.72
llowed in M%:oi? You are hereby authorized

General Fund checking account the following amounts:

Debra Bax, Secretary Brockport Fire District

Date




